POLICIES

AND
PROCEDURES

MANUAL

PINE TREE QUILTERS GUILD OF MUSKOKA
Updated April 2015

GENEML GUILD POLICES
OFFICERS include - President
Vice President
Past President

i;::l?v,
STANDING COMMITTEES - Membership
Program
Workshop
Social/Hospitality
Library
Communications
Community Outreach
Historian
Quilt Show
The executive committee is elected at the AGM, committing to a two (2) year term with the
exception of president, vice president, and past president who shall commit to a one (1) year term.
Our fiscal year shall be July 1 to June 30.
Membership fees shall be $25 per year and guests $5 per visit.
Bad weather policy

... if there is bad weather the day of a scheduled guild meeting,the official

business meeting is cancelled BUT the arena is open for those who wish to meet informally for a
stitch and chat. No refreshments are available.
Upon the death of a paid member, a donation of $50 is given to a charity of the families choice in
her memory.

ALL minutes from the executive and regular general meetings are available for members to read
upon request.
Must be a paid up member to enter your quilts in the quilt show.
The executive shall establish additional committees when necessary. lE 25t,anniversary, quilt
show, etc.
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PRESIDENT
The role of the president is to guide the executive in the management of the guild according to the
byJaws.
Prepare the agenda for the executive meeting as well as the regular guild meeting each month.

To preside at all meetings or make arangements to have the Vice president fill in.
Be a custodian of a post office box key.
Receive reports from standing committees for the AGM.
To provide an editorialfor the monthly newsletter.
To appoint a liason to CQA.
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VICE PRESIDENT
The role of the Vice President is to assist and/or replace the president as necessary.
Retain official documents for Not-for-proflt lnc. for the Province of Ontario.
To file necessary documents with the provincialdepartment regarding any changes in executive of
the guild.
Make arrangements for annual"Welcome Tea" for new members.
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PAST PRESIDENT
The role of the past president is to assist the president and/or vice president when necessary.

Wll be the chairperson for the Nominating commiftee at term end of standing commiftees.
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SECRETARY

The role of secretary is to record the minutes at the executive , general and/or
special meetings and to circulate them by e-mail monthly, to executive officers and
standing committees.
To maintain permanent files of all minutes for the two years in ofiice and forward

them to the historian, thereafter.
To maintain an updated log of motions.
To be the custodian of a post office key. Pick up the mail and answer
corespondence accordingly. To pass this information to the guild executive at

monthly meetings as well as

at guild meetings monthly.

Shall keep an updated inventory list.
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TREASURER
The role of the treasurer is to take charge of all monies and financial records. To
maintain these monies as approved by the executive committees.

To receive all monies from events, and activities approved by the executive and
deposit or disperse as authorized. (Guild banking is cunently done at Bank of

Montreal in Bracebridge)
Must prepare approved forms for disbersement which also act as a receipt. (Request
for cheque form)
To negotiate with bank re investments as directed by the executive.

Ensure signing authorities are in place and correct. Signing officers include treasurer,
president, and secretary. Two (2) signatures are required on each cheque.

prepare budget figures plus provide balance & budget reports monthly for the
executive.
Shall provide balanced books for audit once a year. Auditors shall be two (2)
volunteer members of the guild.
Must prepare and submit an income tax form to Revenue Canada for each fiscal
year within 6 (six) months of that year.
Forward to the historian copies of all financial records as necessary.
Must provide a report for membership atAGM with copies available'
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PINE TREE QUILTERS' GIIILD OF MUSKOKA

REQUEST FOR CHEQUE

PAYABLE TO:

AMOUNT:

$

FOR:

REQUESTED BY:

DATE:

PAID BY CHEQUE NO:

DATE:

BY:
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PINE TREE QUILTERS' GUILD OF MUSKOKA

RECEIPT OF FI.INDS
DATE:

RECEIVED FROM

FOR

$_
$_
$_
$_
$_
$_

TOTAL:

$

DEPOSITED BY:

DATE:
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MEMBERSHIP COMMITTEE
The role of the membership committee is to welcome members and visitors at each
guild meeting.
To collect annual membership dues which are determined by vote of the
membership, giving all monies to the treasurer after each meeting.

ls responsible for checking in members and guests and inform the president of the
number of guests/new members at each meeting.
To give new members a welcome booklet containing our bi-laws.

Aquestionaire for each member is filled out at the same time as dues are renewed,
updating information as required.
Updated membership lists are forwarded to the webmaster to post on the website
and the newsletter editor for updating the master list.
It is requested that each member wear a name tag to each meeting. Name tags are
available to purchase, anytime, at a cost of $10

Membership fees shall be $25 for the fiscal year for members and $5 per guest per
meeting.
The guild has designed a pin to represent the membership. They are available for $2
to members and can be given as gifts to guest speakers. They are available at the
membership desk.
Must submit a yearly report to the newsletter editor
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PROGRAM COMMITTEE
The role of the program committee is to provide a monthly quilt related program at
rEular guild meetings.
Call and chair meetings to discuss upcoming events together with volunteer
workshop committee. Organize a sub committee - block of the month, vuhite gloves.
Contact the arena each month to arrange for seating and display tables.
Be responsible to set up trunk shows/lectures coordinating with the workshop
committee. The guest speaker must sign a contract for the dates they are to speak,
this includes members who give a trunk show. Members shall receive $100 for a
trunk show presentation. Guest teachers shall receive the amounts determined on

the contract.
Arrange for someone to introduce and thank guest speakers. Have a cheque and
thank you card available at time of thanking.
Shall be responsible that all is cleared up after the meeting, keeping any found
objects until next meeting to return to the owner.
Decide on activities for the meeting when there is no speaker.
Resolutions - fill out a card with a UFO that you intend to finish by June potluck. lf
you do not finish it, you must forfeit a fat quarter. A draw is done among the
resolution participants, who finished their UFO, for allthe fat quarters. Be custodian
of cards.

Arrange yearly Christmas potluck and June potluck also an activity to accompany
each. Ask arena custodians to come up and have a meal, when we are done.
Anange table setup and tablecloths, centre pieces. Decide on an activity after the
-grace'
potluck, Anange for someone to say
before the meal. Mention in the
newslefter the month before the potluck if members are to bring something along for
the activity. Each table is numbered and called to the buffet accordingly.
Charlgarage sale - it was decided that any member who has quilt related items they
wish to sell, could buy a chair. The member will look after selling her own stuff and
collecting monies. A donation of 10% of her sales is given to the guild.
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50/50 draw - a monthly draw is held to raise funds for the library to purchase
books/magazines. Tickets are held by a program committee member. The winner of
the draw from the previous month shall sell tickets the next month. Tickets are $1
each or $2 for three. Monies are distributed as 2 (two) winners receiving 25% each
and the library receives 50%. Responsible to replenish double tickets and envelopes
as necessary.
-white
glove'at each meeting to
Shall be in charge of arranging for volunteers for
quilts
hold up
as necessary.A list is circulated for volunteers to sign up for the year,
The ladders are stored in a storage room at the arena (upstairs).
To find a volunteer photographer who will take pictures during the guild meetings,

workshops and special events, to be put on the website. She shall use her own
mmera but the guild has voted to purchase a camera should the situation change.
(As of 2010)
Decide dn the block of the month challenge for each guild year. Prepare relevant
material to hand out to those who wish to participate. Prepare samples each month
for the display to be put up during the regular guild meetings. Keep record of
participants and any monies collected. To photocopy handouts monthly. Be available
at each monthly meeting to answer questions.

Any other challenges are optional as determined by the program committee.
Anangements are decided for the challenge. Alljudging and prizes are arranged by
the committee, along with voting ballots.
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WORKSHOP COMMITTEE
The role of the workshop committee is to co-ordinate a workshop with guest teachers
who also provide a trunk shoWlecture at a guild meeting, working together with the
program committee.
Keeping an eye out for possible teachers from both inside and outside of the guild.
Searching the internet for possible teachers.
Members who give a workshop shall receive $100.
Sending for bio's, classes offered, schedules and costs for possible teachers.
Selecting and booking a variety of classes for all levels of quilters.
Completing contracts for scheduled workshop, lecture/trunk show coordinating with
the program committee.
Setting fees for members, registering them for workshop and handing out supply
lists. Maximum class size is 15 members unless other arrangements are required.
Fees for workshops are determined by dividing the number of members taking the
workshop, 15, into the cost of having the guest teacher, therefore, show a zero (0)
profit.
Provide samples of workshop project when possible.
Booking the venue for the workhop, usually at the Sportsplex in Bracebridge.
Arranging for billeting, meals and hotel when necessary. Members receive $40 per
night for billeting.
Drop off irons and ironing pads the morning of the workshop at the Sportsplex.
Making sure the classroom set up is acceptable on the day of the workshop.
Providing the teacher with lunch, usually purchased at Oliver's at the Sportsplex.
Arranging with the guild treasurer for payment at the end of the class. This payment
shall include traveling costs, gas, meals, that the teacher has paid for and hotel if it is
not paid for by the teacher, as well as lecture and workshop fees. The teacher must
sign the class list to say she received the cheque.
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Refund Policy - There are N0 refunds. lf a member cannot attend the workshop, she
must find a friend to replace her or a name off the waiting list. The replacement
member will reimburse the member for the cost of the workshop, not the guild.
Remember that the guild still has to pay the guest teacher.
Fill out the final workshop expense report form, giving a copy to the program
committee, as we do share the cost of mileage, it is split 50/50.
Prepare a final report for theAGM to be given to the newsletter editor.
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PINE TREE QI]ILTERS' GUILD OFMUSKOKA

WORKSHOP FINAL E)(PENSE REPORT

Guest Teacher

Lecture $

Workshop $

Half mileage $

Half mileage $

Half hotel $

Half hotel $
Lunch $
Dinner $
Sportsplex $

TOTAL
PROGRAM $

TOTAL Workshop

costs

$

Less workshop fees

NET Workshop

cost $
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Pine T[ee Quilters'Guild of Muskoka

Contract
This is to confirm the verballwritten understanding that
will be performing the following services forthe Pine Tree Quilter's Guild of Muskoka.

Lecture and/or trunk show
at 1 P.M.

Date:

Location: Bracebridge MemorialArena, 169 James Street, Bracebridge, Ontario.
Title of Lecture: topic to be aranged
Lecture Fee:

Mileage

Fee:

cents/km

Miscellaneous information regarding lecture
-Audio-visual equipment to be provided by the guild:
-Length of time of presentation:
-Any special arrangements requested?:
lf YES, please list.

Yes:

No:

Do you require two people to hold up the quilts? Yes:
We have two ladders and memberswith white gloves.

Can small items be put out on clean tablecloths
so members may look at them after?

_

Yes:

No:

No:

Directions can be found on ourwebsite www.oinetreequiltersguildofmuskoka.com .
Please let us know how you will be traveling to Bracebridge. We meet at the
Bracebridge Arena auditorium at 1:00 P.M. Please anive by 12:30. The auditorium is
on the second floor, but there is an elevator available. Someone from the guild will be
there to meet you. You can park in front of the big doors to unload first and then move
your car into the parking area.
Upon signing of contract, please return to:
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\ilorkshop:
Date: '
..

topic to be ananged

Time: 9 am to 4 pm, with 1-hour lunch break.
Location: Bracebridge Sportsplex, 110 Clearbrook Trail, Bracebridge. You can park in
front of the doors to unload your teaching materials first.
Workshop Fee.
M iscel

.

laneous informatio n rega rding workshop:

-audio-visualequipmenttobeprovidedby:Guild:-Lecturer:
-Length of time of workshop:

-Specialarrangementsrequested: Numberoftables:
Other:

-Maximum number of students to participate in workshop:

The room will hold 15 students, each with their own table.
We reserve the right to cancelthe class within twenty-one (21) days of the workshop
date, in the event that the class has fewer than ten (10) participants.
ln return forthe above service(s) Pine Tree QuilteCs Guild of Muskoka agrees to pay by
cheque at the conclusion of services and to fumish lodging and meals, if applicable.
The guild is not responsible for expenses incuned by spouse ortraveling companion.
ln the event of uncontrollable circumstances, the Guild will not be responsible for
payment of services not rendered.

For individuals who are providing services to the Pine Tree Quilte/s Guild of Muskoka,
reasonable transportation costs will be reimbursed. However, in the event that services
are provided to more than one guild, @mpany, organization, group, institution,
educationalfacility, club, association, or organized event, travel costs will be
apportioned amongst them. The Pine Tree Quilter's Guild of Muskoka is not
responsible for paying the fullmst of travelexpenses where the contracting individual
has entered into additional remunerated agreements.
ln order to make your visit to Pine Tree Quiltefs Guild of Muskoka as successful as
possible, please indicate any additional information or needs not specified in the
contract:
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Driving Directions can be found on our guild website:
http://www. pi netreeq uiltersg u ildofm uskoka. com/
Meals to be provided (please
list):

Allergies:

Special Dietary considerations:

Accommodation provided : Usual:

Other:

Special Requirements:

The day of lecturelworkshop or both:
Volunteers to display quilts, etc:

Yes:

No:

Space to be provided for the sale of books, patterns, and etc: Yes:

_

No:

Please sign and return ONE copy of this Gontract as soon as possible. The second
copy is for your files. If there are any changes, please notrry the guild contact person
immediately.
lf there is anything I have left out please do not hesitate to make changes or contact me
to review and revise. We look forward to hearing fiom you soon and welcoming you to
our Guild Program.

(wAC-tu1 l'\e-1n
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Workshop Convenor
Pine Tree Quilter's Guild of Muskoka

Date:
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SOCIAUHOSPITALITY COMM ITTEE
The role of the social/hospitality committee is to arrange to provide the guild
members with refreshments at each guild meeting. Also to send out cards or flowers
to members, as necessary.
Recommended that there be three (3) members on this commiftee.
Responsible for preparation and service and clean up of refreshments at each guild
meeting. A refreshment list is circulated among members who shall sign up each
month to bring in goodies. lt is recommended that 6 (six) members help each month.
Telephone reminders of member commitments to bring goodies is done monthly.
To purchase/replenish supplies as necessary. Supplies include coffee, tea, decaf tea,

sugar, sugar substitute, napkins, Styrofoam cups, milk and coffee creamer. The
regular amounts of the coffee and tea used are wriften on the storage container.
Responsible for retaining receipts and submit to treasurer for reimbursement.
One member of this committee is assigned to be responsible for sending out
appropriate cards, gifts, and flowers to members when notified by president.
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LIBRARY COMMITTEE
The role of the library committee is to maintain the guilds books/magazines for
members use monthly.
To purchase new books or magazines or DVD's that are resourceful and inspiring.
To catalogue new books and magazines or DVD's that have been donated by

members.
To keep record of books and magazines or DVD's out on loan, usually for one month
and pursue overdue books, magazines, or DVD's.
A self-adhesive pocket is put into each book, magazine or DVD, that hold a

bonowers card. The card lists the name of the book, author and has an assigned
number. When a book is taken out of the library by a member, the card is removed
and the members name is noted, along with the date it was borrowed. The card is
kept in a box until the book ,magazine or DVD is returned. Then the card is put back
in the pocket . Each book, magazine or DVD has a label on the front cover with
'Property of the Pine Tree Quilters Guild'put on it, along with the assigned number.
The books, magazines or DVD's are stored on a cart and left at the arena.
To prepare an annual budget for the library and ensure that the spending is within

the established budget.
To be available as a resource to the members at regular meetings.
To ensure the library catalogue is available to members through the guild website

and on paper at the monthly meetings.
To annually update the library assets for inventory and insurance purposes.
To sell, for a nominal fee (or give away) retired items to guild members. The monies

collected go back to the library for new purchases.
New books are shown in the monthty newsletter.
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COMMUNICATIONS COMMITTEE
The communications committee is divided into two (2) sections - webmaster and
newsletter. The role of the webmaster is maintain the website. The role of the
newsletter editor is to provide a monthly newsletter for membership.

Webmaster
Must have working knowledge of the following software - dream weaver, photoshop,
excel, word, FTP and PDF converter.
Renew hosting and domain name accounts yearly.
Update forwarding e-mail addresses, as necessary.
Receive photos by e-mail or memory card from guild photographer or other guild
members and prepare in photoshop for web site by editing them as required.
Update existing file - events, BOM, cuddle quilt workshops, challenges, upcoming
guest teachers, etc.
Revise master membership list in excel.
Receive and revise master list of library books, magazines and DVD's as required, in
excel, also a PDF file for website. Lists are sorted 3 (three) ways - title, author, and
category. Save in PDF file.

Advise president when the site has been updated.
Prepare CD of photos received each year and give to historian.
Must provide a report at AGM to be published in newsletter summarizing the
highlights of events.
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Newsletter
Shall be responsible for the content, layout, editing, printing and distribution of a
monthly newsletter.
Distribution is by e-mail or a hard copy is available for pickup for those without a
computer at the membership desk. Cunent +mail addresses are obtained from the
membership committee.
Special arrangements can be made for mailing the newsletter at the expense of the
member.
There will be 10 (ten) issues per fiscal year.
Editor solicits information from all committee chairpersons, or other members
wishing to contribute, for each newsletter.

The masthead design and layout are at the discretion of the editor but must include
the official guild name and logo together with the date of each issue.
There is no commercial advertising at this time but members may advertise quilt
related items for sale.
Shall publish all reports from each committee, at the end of the fiscal year.
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COMMUNITY OUTREACH
The role of the community outreach program is to provide quilts to the community
programs and/or individuals in need.
To be liason with community organizations, individuals and facilities that would
benefit from receiving cuddle quilts for kids, or teens, made by guild members.
To maintain and store all fabrics and batting for the quilts. The fabrics/batting are

obtained through donations and purchases, as required.
The fabrics/batting is being stored at the Lion's Club in Bracebridge, at the moment
at no charge. The guild services lnterval House in Bracebridgeand Chrysallis House
in Huntsville, at the present time.
To meet on a regular basis to cut fabrics into kits to be distributed to members to
complete, if they wish. Each kit is numbered and recorded with the members name

when she takes one to complete. The completed top is returned and stored until the
next workshop is organized to put them together.
To arrange workshops, when necessary to complete the quilts. The guild provides
irons and ironing pads. Volunteer members bring their own sewing machines and

other sewing supplies.
To sotre and distribute completed cuddle quilts to community organization in need.

Keep a record of the number of quilts on hand and where and how many are
distributed.

HISTORIAN

The role of the historian is to collect and store records from the guild, by fiscal year
on CD's and/or hard copy.
To annually receive reports, minutes, attendance reports, project patterns such as
the mystery quilts or BOM, photographs, clippings, by-laws, policy and procedures

manual, or anything else pertaining to the guild and its history.
Examining and updating existing records as additional material is received.
Keeping an 'ln Memoriam' book to acknowledge deceased members.
To store all materials on acid free CD's or DVD's. To address technology changes as

they occur.
Providing members access to all stored materials, as required.
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QUILT SHOW COMMITTEE
The Pine Tree Quilters Guild shall host a quilt show every 3 (three) years where guild
members can display their quilted items for public viewing.
JOB DISCRIPTIONS
Quilt Show Convener
Shall plan and implement a quilt show with the help of several committees. The
decision relative to the date, times, venue and format of the show are left to the
discretion of the committees. Various mernbers assume responsibility for the
committees listed - secretary treasurer, publicity, show "hanging', merchant mall,
boutique, tea room, ticket sales, volunteer coordinator and demos.
Responsible for every aspect of the quilt show including
- chair all meetings and prepare agenda
- develop a budget with the help of committee members
- report monthly to executive
- arrange venue, times and date of show
- sign legal documents on bank account specifically for quilt show
- present CQA rosettes and peoples choice ribbons to winning quilts and members
- prepare final report and recommendations for future quilt shows
- revise entry forms and rules, as necessary

- responsible for all printing needed for the quilt show including tickets, programs,
entry forms, bookmarks, quilt labels, peoples choice ballots, quilt stories, etc.
Secretary
- keep detailed minutes of each meeting
- circulate by e-mail minutes to each committee member prior to meeting
- obtain CQA rosettes and other ribbons required
- assist with revisions to quilt show manual
Treasurer
- responsible for all quilt show monies
- issue cheque, with receipt form and attached receipts
- provide an update on finances and budget numbers
- prepare a finalfinancial statement to present to the executive
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Publicity
-responsible for determining a target audience and implement a campaign
- preparing a flyer, bookmarks for distribution
- contacting quilt guilds around Ontario to advertise the show
- getting as much free advertising in local newspapers as possible
- prepare final report with recommendations
Show "Hanging'
- responsible for display and takdown of all quilted items for the quilt show
- prepare a master list of all entries and entry lD numbers
- organize layout of venue
- obtain quilt racks to hang quilts and other display racks as necessary
- plan and coordinate return of quilted items to members
- prepare final report with recommendations
Merchant Mall
- responsible for getting vendors to participate in show
- plan vendor layout and liaison between vendors
- schedule any demos given by vendors
- collect prizes donated by vendors for our gift baskets
- prepare 2 (two) gift baskets to be drawn each day of the quilt show
- prepare final report with recommendations
Boutique
- to promote participation and contributions of items to sell during the quilt show from
guild members
- assign prices to items, set up display
- supervise and schedule volunteers to sell items
- prepare cash sales for deposit, giving excess monies to treasurer as needed
- disperse unsold items to guild members at the next regular guild meeting
- prepare a final report of recommendations
Tea Room
- responsible for determining prospective tearoom operators ie church groups or
charitable organizations to run the preparation and sale of food

-

of their sales is donated to the guild
- establish a menu and hours of operation
- decorate and determine the number of lables required
- supervise, setup and clean up of area used for tearoom
- prepare final report with recommendations
10Yo

0to

Ticket Sales
+esponsible for selling tickets, putting guests names and phone numbers on the
back to enter in the prize basket
-prepare monies for treasurer and giving her excess as needed throughout the show
- responsible for volunteer list, having two (2) members at the table at all times
- prepare final report with recommendations
Volunteer Coordinator
- responsible for recruiting and scheduling volunteers
-prepare board for members to sign up on for specific jobs during
meeting before the quilt show
- prepare final report with recommendations

shoq at each guild

These job descriptions are only guidelines and can be adjusted as necessary by the
quilt show convener of that year. Submitted in 2011.

J]

RULES FOR ENTERING OTIILTED ITEMS IN TIIE MUSKOKA OTIILT SHOW
1. Each entrant

MUST be apaid member of the Pine Tree Quilters Guild of Muskoka.

2. LABEL EYERYTHING including sheets, pillowcases, hanging rods and especially
your quilt.
3. Each quilt must be wrapped separately in one sheet, for smaller items use a large cloth
bag or pillowcase. NEYER USE A GARBAGE BAG as quilts may be put in the
garbage.

4. Quilts can be dropped offon Thursday, Jtrne 5, 2014 from9am to I lam at the
Bracebridge fairgrounds. Please bring your copy of the entry forms.
5. Quilts may be picked up after the show on Saturday June 7 at 6PM. You must bring
your copy ofthe enty formto pick up entries. If someone else is picking up your entries,
they must have a hand written note from you allowing them to pick up your quilts.
6. Remember large quilts must have a4" hanging sleeve, all wall hangs must have their
own hanging rods, also miniatures must have their own hanging rods. LABEL

EVERYTHING.
7.

AII quilted items must be clean, finished and should be new work completed after

2011.
8. A11 entries must include the designer and if someone else has done the quilting you
mustgivethem credit.
9. If you would like to include a "quilt story" with your entry, it must be typed, double
spaced and on an 8.5x11 sheet of white paper.
10. LATE ENTRIES WILL NOT BE ACCEPTED. Please inforrn us by June 5, if a
quilt on your enty fonn will not be finished in time for the show so we may remove it
from our list.

11.

If you enter a quilted item in the show, you will be expected to volunteer during the

show.
12. The Pine Tree Quilters

Guild is not responsible for lost or damaged quilted items. We
do have insurance coverage for the
show but check your homeowners policy to ensure your quilt is insured.

will do our best to ensure that thi will not happen. We
13.

Enty forrns

are available on the website www.pinetreequiltersofmuskoka.com
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MUSKOKA QUILT SIIOW. ENTRY FORM 2014
June 6 &712014 at the Bracebridge X'airgrounds
Name:
Phone:

LARGE QIIILTS (twin, queen and king sizes)
Name of Quilt:
Size:

Quilted by:

Designed by:
Name of Quilt:
Size:

Quilted by

Designed by

SMALL QUILTS (baby and lap sizes)
Name of Quilt
Size

Quiltedby.

Name of Quilt
Size

Quiltedby

WALL HANGS (includes table runners, placemats)
ALL WALLI{ANGS MUST IIAVE TIIEIR OWI\I IIANGING ROI)
Name ofwall hane
Size

Quilted by

Name of wall hang
Size

Quilted by
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MINIATURE, QTIILTS
NO larger than24"x24" andblocks within no larger than 4"
Must have their own hanging rod
Name of Quilt
Size

Quilted by

Designed by
Name of Quilt
Size

Quilted by

\
Designed by

ART QUILTS
NO picture frames, must have own hanging rod, no larger

thxr24x24"

Name of Quilt
Size

Quilted by

Narne of Quilt
Size

Quilted by.

WEARABLES
Name of item

Although we will do our best to look after all quilted items, during the quilt show, the
Pine Tree Quilters Guild of Muskoka is NOT responsible for lost or stolen items.

Signed
Please return forms to Marta Mclntyre by

APRIL 10,2014

Keep a copy for yourself.
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